
Printer Toner Replacement 
 

When a cartridge runs out at a building, the person responsible for maintaining 

that leased printer must email Tammy Martin (martint@hasdk12.org) in the 

warehouse with the following information:  

 

1. Building Name  

2. Contact Person (John Tarone) 

3. Asset Tag #  

4. Serial #    (Open top cover and look for S/No to the right of toner cartridge) 

5. Model #  
6. Color Cartridge (if applicable)  

 
In addition, any malfunctions of these leased printers must also be reported via email to the Technology Department Help Desk at requests@hasdk12.org 
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