
Heights Terrace 
Elementary/Middle School

Orientation Program





Nursing Services

ÅSchool Nurse: Mrs. Sherry Daughtry

ÅPolicies and Procedures 



Guidance Services

ÅSchool Counselor: Mrs. Lee

ÅPolicies and Procedures 



Main Entrance

2nd Grade Classes
Exit B

ENTRANCE PROCEDURES

BUS STUDENTS
Students who take the bus to and from school will enter and exit the building when the bus arrives and leaves the school. 

WALKERS / PARENT PICK UP OF STUDENTS EATING BREAKFST GRADES K - 6
Students should arrive at the school no earlier than 8:25 and no later than 8:50. Parents are reminded that the late bell rin gs at 8:50. Students who 
want to eat breakfast MUST arrive before 8:50.

WALKERS / PARENT PICK UP OF STUDENTS NOT EATING BREAKFST GRADES K - 6
Students should arrive at the school no earlier than 8:40 and no later than 8:50. Doors open for those not eating breakfast a t 8 :45. Parents are 
reminded that the late bell rings at 8:50. 
DISMISSAL PROCEDURES 

BUS STUDENTS ï
Bus students are dismissed to their bus when it arrives at the school

KINDERGARTEN and 2 nd GRADE WALKERS AND PARENT PICK UP ï3:08
Kindergarten and 2 nd grade students are dismissed directly from their classroom door. Parents should wait outside of their childôs classroom door. 
Parents should be timely and have proper ID until the teacher knows who you are. If the kindergarten or 2 nd grade student has an older sibling, they will 
be called to the kindergarten room and be dismissed through the classroom door. 

1st GRADE WALKERS AND PARENT PICK UP ï3:12
1st Grade Students are dismissed through Exit B. Older siblings are paged to the 1 st grade studentôs class where they will both exit from EXIT B.

3 rd and 6 th GRADE WALKERS AND PARENT PICK UP 3:14
3 rd grade and 6 th walkers and parent pick -ups are dismissed from EXIT B

4th and 5 th GRADE WALKERS AND PARENT PICK UP 3:16
4th and 5 th walkers and parent pick -ups are dismissed from the MAIN ENTRANCE

Kindergarten Classes
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School Supplies Needed

1st ð3rd Grade

Cloth pencil cases
Pencils
Erasers
3 notebooks
Highlighter
1 small box of crayons



Electronic Device Policy #237
>Use of electronic devices (ex. Cell phones/ music 

listening devices) --- NOT ALLOWED during the 
school day --- device will be confiscated /held in 
office

>6th Grade- Students will hand their phones to the 
homeroom teacher who will lock them in a secure 
box. Students will receive their phones back at the 
end of the day. HTEMS reserves the right to do 
this is all grades if the situation warrants

>Progressive discipline will be enforced if electronic 
devices and/or behaviors disrupt the educational 
environment



SCHOOL COMPUTER INSURANCE /SEGURO DE COMPUTADORES ESCOLARES



COMMUNICATION
- Skyward ( Email and Phone Calls )
- Remind   (Text Messaging Service )



SKYWARD

What is it ?
Skyward gives parents the ability see their child's grades, attendance records, receive 
communication from the school, emergency procedures, and more. Now more than ever it 
is critical that the school is able to communicate with parents in a safe, secure, and 
immediate manner. There are going to be times when we NEED you to know something 
immediately:

Examples:
ÅA bus breaks down and will not be arriving on time
ÅAn unexpected weather event that forces the school to close
ÅA mechanical function that requires the school to close
ÅAny unforeseen emergency where parents need to be alerted immediately



1. Go to http://www.hasdk12.org/ (Primero vaya al http://www.hasdk12.org/) Then 

click the ñSkywardò logo    (Despu®s haga un click en el logo del programa 

ñSkywardò

HOW TO ACCESS SKYWARD

2. Login to skyward with your username and password (Inicie la sesión del 

programa ñskywardò usando las credenciales que se les dieron.

http://www.hasdk12.org/


HOW TO ACCESS SKYWARD (Continued)

3. Change your password. (must be at least 6 characters 

long.) (En su primer inicio de sesión se le pedirá establecer

una contraseña nueva. Su nueva contraseña debe ser al 

menos 6 caracteres de largo.

4. Click the My Account button to change your email and phone numbers. Please 

do this as your phone number changes. Once in Skyward you can see your childôs 

attendance, grades, test scores and more. (Haga clic en el bot·n ñMy Accountò o 

ñMi cuentaò para cambiar su correo electr·nico y n¼meros de tel®fono. Por favor 

haz esto cada vez que su número de teléfono cambie. Una vez en Skyward, puede 

ver la asistencia de su hijo, las calificaciones, los puntajes de las pruebas y más.)



ALL PARENTS WILL RECIEVCE THEIR USERNAME AND PASSWORD


