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Skyward 101 Essentials



Attendance- 
You can take attendance through Post Daily Attendance by using either Take Daily Attendance-By Name or the Take Daily Attendance-By Seating Chart. You can also take attendance by going to the Attendance tab in the Gradebook.
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**Note Teachers can view Alert legend that will show if students fall under different categories. They can also use different options to change the view and view additional information. 
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**Note Teachers can view Alert legend that will show if students fall under different categories. They can also show pictures if they are loaded and print out a seating chart if they would like (seating chart setup is on previous page)
	







Student Info + Discipline 
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After clicking on My Students, you will see a list of students currently enrolled in one of your classes. You will highlight the student for whom you want to view information and click on Select.
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The student’s info will load and teachers can now choose options to the left in order to view different student information (some things could be different due to configuration). Profile page will show student demographics as well as emergency contacts.  
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** Note other areas in the Student’s Info including Discipline tab may be different because of configuration. 












Gradebook
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This is the My Gradebook screen. From this screen, you are able to access all of your current classes’ Gradebooks along with those from any past years during which you used the skyward software. Classes will be grouped together based on the entity in which they are taught, so if you teach in multiple entities, your classes will be split into groups.






[image: ]
This screen is the Gradebook Main screen. From here, you can see the students in the class, and the assignments and grades. You can maintain the assignments and grades as well. You can also set up the Gradebook, run reports, and enter attendance for the day. 

 Categories 
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The Categories tab is used as a reference to view the categories that are set up for the class. The Categories and, possibly, their weights are set up by the system administrator. If the district allows you to update the Categories for the class, you will be able to indicate the Categories you want to use and assign percentages to them. 

Categories are a way of grouping related assignments (for example, Quiz, Homework, Test, and so on). Since Categories are color coded, it is easy to identify assignments on the Gradebook Main screen. Additionally, if desired, Gradebook assignments can be sorted by Category so that similar assignment types will be grouped together. Reports can be run to show student performance by Category to assist in identifying areas of strength and weakness. Categories also allow you to assign weighted values if you wish to dedicate a portion of the final grade to specific types of tasks. Categories are used during the addition of new assignments, in the Gradebook display, and in reports

**Note if the district is allowing teachers to choose if they want to base grades on total points or category weighting teachers MUST do this prior to entering in assignments. Teachers may also have the choice of what categories they will be able to choose from depending on configurations. 

Assignments 
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Category: Select a category code from the drop-down menu. Note: The Assignment category codes are maintained by administrators. 
Description: Enter the description of the assignment (maximum of 30 characters). Example: Chapter 1 Test, Worksheet 1B.
Detailed Description: Enter a detailed explanation of the assignment (maximum of 300 characters). The Detailed Description can be viewed within Family and Student Access. Click the icon to access a larger window for descriptive details. Example: Chapter 1 Test covering equations.
Assign Date: Enter the date the assignment was given to the students; it defaults to the current date. 
Proposed Due Date: Enter the date you anticipate that the assignment will be due. You can enter future Assign and Proposed Dates; this allows the assignment to display as a future assignment in Family and Student Access.
Actual Due Date: Date entered for assignment receiving an extension. An example of when you would enter an Actual Due Date is when you had an inclement weather day or just did not get to the assignment on the proposed due date. The actual due date will supersede the proposed due date.

Scoring Assignment
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Click on either the * or the number in the score cell. 
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Enter in score, special codes, no count and/or missing. May also use mass assign options to the right. Must make sure to hit save. 
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Attendance - By Seating Chart
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Select Post Daily Attendance-By Seating Chart from the Post Daily Attendance screen.
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Offense - Select the offense for the discipline referral from the drop-down menu.
Location - Choose the location where the discipline issue took place.

Bus - If the issue occurred on the bus, select the bus number.

Date of Offense - Enter the date the discipline issue took place.

Time of Offense - Enter the time the discipline issue took place.

Comment - Enter any additional information related to the discipline referral.
Parent Notified - Select the check box if the parent was notified of this discipline
referral.
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image11.png
[ broker1:88/scripts/cgiip.exe/WService=11553web/sephom01.w

Skyward School Districts
WAR

sk
B

4@

~ Teacher Access.

Student Senices Access | Administrator Access | Food Senice - MF

My Gradebook - MG
My Students - MS
My Classes - MC
My Lesson Scheduler - ML
Post Daily Attendance - DA
My Homeroom - MH
I My Activiies - MA

My Students With Disabilties - SD
My LEP Students - LE
My Section 504 Students - SE
My Gifted and Talented Students - GT
I My At Risk Students - AR
My Conference Scheduler - CS.
Leaming Center - LC.

[mfs e fu e e fo fu o fe fu fa s





image12.png
R TTTEEEEE———
[ broker1:88/scripts/cgiip.exe/WService=11553web/sepcls04.w2title=My%20Gradebook

Skyward School Districts e e [ 19

WA

Home | Teacher Access | Student Senices Access | Administrator Access | Food Senice - MF.

</ My Gradebook 5 uy Prn Queue 4 Back

Current Year Classes | [0 o o)

(_Reports for All Classes | (___Posting Status ~

Show All Classes
DSF Daribeeau *DON'T TOUCH*
Dept Sublect Terms Period DaysMeet Class

14 1 MTWRE 2LANG /01 2nd Gr Language Gradebook
1-4 2 MTWRE 2MATH/ 01 2nd Gr Math Standards Gradebook
14 3 MTWRE 2ss/01 2nd Gr Socal Studies ‘Gradebook
1-4 4 MTWRE 2PE/ 01 2nd Gr Phy Ed Gradebook
1-4 5 MTWRE 2ART/ 01 2nd Gr At Gradebook
14 6 MTWRE 2MUSIC/ 01 2nd Gr Music Gradebook

(__Combine Multiple Classes into a Gradebook - Entity DSF_|





image13.png
[ broker1:88/scripts/cgiip.exe/WService=11553web/sepgrb02.w

Daribeeau *DON'T TOUCH* Jessica Fecteauscr  Account | Preferences | Ext | 2
WARD' 24RT /01 Prd:s 2nd Gr Art

Home | Teacher Access  Student Senices Access | Administrator Access | Food Senvice - MF

<1/~ Main Screen &y Pt cweue 4Bk

Other Access v | Classes v | Assignments +/ Attendance v | Categories | Grade Marks | Posting v | Reports v | Charts v |Display Options +| Quick Scoring | Export

a1 v

Allnscr Heather B
Antiles Wedge

Beu Aunt




image14.png
e SO
[ broker1:88/scripts/cgiip.exe/WService=11553web/sepgrb02.w

Daribeeau *DON'T TOUCH* Jessica Fecteauscr  Account | Preferences | Ext | 2
WARD' 24RT /01 Prd:s 2nd Gr Art

Home | Teacher Access  Student Senices Access | Administrator Access | Food Senvice - MF

<1/~ Main Screen iy Pt cweue 4Bk

Other Access » | Classes » | Assignments +| Attendance v | Categories | Grade Marks | Posting v | Reports » | Charts + | Display Options +| Quick Scoring | Export

List Assignments
Import Assignment Scores
Advanced Export/Import Assignments

Heather o
Antiles

Beu Aunt




image15.png
<[l Assignment Maintenance Shuyortcunn

7dd Assgrment =
e ———) Back
N Sove and

Descoton: [Fage 113 Muse Theary e
Dol DEKTOR [ 5 s Thor coa pienos gass
= Saars

Assonment Govo: T [Cunso |

back |

entered 0t e, ay 172013 L

s ate: T8l [y ] 5] 2003 g may 17 2013 Atach 0)

roposedDue ste: Tl ] 25 ] ¢ Hon, ey 20 2013 Lopon ]
Actaoue owe: T8 v Academic
Sandaris
axscre: 160 B2 Post o P e &
wegpt wokoir: (120 | B2 pottoSdent Accam
‘QQ‘
Show Assgument scoe s [S5ore < JyR L

] Show On Lesson Schedulr

Select the Classes where this Assignment should be added

Do 10 10 1we WrwRE 3116/ 00 Vind Ensemble 2

oo w6 WrwRe3uis /o1 Vind Ensemble
2 oo w6 MTWREsand 1/ 01 Band 1





image16.png
ywar emet Explorer

7= Daribeeau *DON'T TOUCH*
WARD® 2ART /01 Prd:S 2nd Gr Art

Home | Teacher Access | Student Senices Access | Administrator Access FoodSeMcerMF‘

<« ScoreEntry

Students

Baccaser

Jessica Fecteauscr

S Prnt Queue

Mass Assign Options

@® Assign Al Scores

to:[100

out of 100

[ overwrite scores
O Adjust All Scores.

by: [

points

O Remove AllScores
O Set Allto No Count
O Remove AllNo Count
© Remove All Mising

[ apply |

Special Codes
Code jon
*AD__ Automated Drop Score
1ABS 1 Day Absent
AB_ ABSENT
CON  CONGRATULATIONS
CR  Credit





image1.png




